[image: image3.jpg]



ACADEMIC REGULATIONS AND STUDENT RULES
STATE POLYTECHNIC OF SRIWIJAYA Number 2483/PL6.3.1/SK/2014 
Dated April 8th 2014
i v   STATE POLYTECHNIC OF SRIWIJAYA
[image: image4.jpg]



INTRODUCTION
[image: image5.jpg]




[image: image6.jpg]



Praise the Lord, by the grace of His Almighty, Book of State Polytechnic of Sriwijaya Academic Regulations and Student Rules Year 2013 can be properly finished.
The Book of academic and student rules is the revision of the previous one. The changes done are addressed to meet the demand for new rules that can fullfil State Polytechnic of Sriwijaya internal need which is growing more complex from day to day.
This Book is guideline for staff, lecturers and students of State Polytechnic of Sriwijaya in running the education system.
We hope by publishing this book, the education system especially teaching and learning processes will run well so that better quality of education can be achieved.
Palembang, 8th April 2014
Director,
Signed by,
RD. Kusumanto, S.T.,M.M.
NIP 196603111992031004
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DECREE 
DIRECTOR OF STATE POLYTECHNIC OF SRIWIJAYA
Number: 2483/PL6.3.1/SK/2014
ABOUT
ACADEMIC AND STUDENT RULES
STATE POLYTECHNIC OF SRIWIJAYA
DIRECTOR OF STATE POLYTECHNIC OF SRIWIJAYA
Considering : a.  whereas to support academic process and students' activities  in State Polytechnic of Sriwijaya, it is necessary to revise and adjust Academic and Student Rules;
                     b. whereas it is necessary to issue Director of State Polytechnic of Sriwijaya Decree about  Academic and Student Rules of State Polyteechnic of Sriwijaya. 
In regard with : 
1. The Act of Republic of Indonesia Number 12 Year 2012 on higher education;
2. The Act of Republic of Indonesia Number 2 Year 1989 concerning National Education System as amended by The Act of Republic of Indonesia Number 20 Year 2003 on National Education System;
3. The Regulation of Republic of Indonesia Goverment Number 4 Year 2014 on Higher Education Management; 
4. The Regulation of  Minister of National Education of Republic of Indonesia on Student Admission for Bachelor Degree in State University; 
5. The regulation of Minister of National Education of Republic of Indonesia Number 25 Year 2007 on Requirement and Procedure for Non-resident students; 
6. The Decree of Minister of National Education of Republic of Indonesia Number 178/U/2001 on title of graduate of higher education; 
7. The Decree of Minister of National Education of Republic of Indonesia Number 232/U/2000 on Guidelines for Curriculum of Higher Education design and Student Grading System; 
8. The Decree of Minister of Education and Culture of Republic of Indonesia Number 235/O/1998 on The Establishment of State Polytechnic of Sriwijaya; 
9. The Regulation of Minister of Education and Culture of republic of Indonesia Number 54 year 2011 on Statute of State Polytechnic of Sriwijaya; 
10. The Decree of Minister of National Education of Republic of Indonesia Number 137/O/2002 on Organization and Work Procedures State Polytechnic of Sriwijaya; 
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11. The Decree of Minister of Education and Culture of republic of Indonesia Number 85/MPK.A4/KP/2012 about the Appointment of Director of State Polytechnic of Sriwijaya 
12. Probate of Budgeting Implementation Checklist Fiscal Year 2013 State Polytechnic of Sriwijaya Number 023.04.2.576736/2013 dated 5th December 2012. 
BE IT HEREBY RESOLVED
To enact
: THE DECREE OF DIRECTOR ON ACADEMIC AND
STUDENT RULES STATE POLYTECHNIC OF SRIWIJAYA
FIRST
: Abrogate all academic and student rules for
Diploma III and Diploma IV State Polytechnic of Sriwijaya Number
3597/PL6.3.1/SK/2013 dated 6th May 2013;
SECOND
: Impose Academic and Student Rules in
State Polytechnic of Sriwijaya Number 2483/PL6.3.1/SK/2014
dated 8th April 2014 as indicated on the appendix of this Decree;
THIRD
: This Decree shall come into force from the date of promulgation provided
every aspect shall be amended dan corrected as appropriate
provided that mistakes take place.
Promulgated in Palembang
on April 8th, 2014
Director,
Signed by
RD. Kusumanto, S.T., M.M.
NIP 196603111992031004
Copies :
1. Deputy Directors 
2. Heads of Department, Head of UP MPK; 
3. Heads of Units. 
2 . STATE POLYTECHNIC OF SRIWIJAYA

	Appendices
	The Decree of Director of State Polytechnic of Sriwijaya

	
	Number
	: 2483/PL6.3.1/SK/2014

	
	Dated
	: April 8th, 2014


CHAPTER I
GENERAL PROVISION
Article 1
Terminologies herein shall be defined as follow:
1) Polytechnic, hereinafter referred to as State Polytechnic of Sriwijaya 
2) Students, hereinafter referred to as learners, shall be learners registered administratively and/or academically in State Polytechnic of Sriwijaya; 
3) Morning Class, hereinafter referred to as the class, shall be the class conducted in the morning meanwhile Afternoon Class, hereinafter referred to as the class,  shall be the class conducted in the afternoon; 
4) Cooperation program, hereinafter referred to as  the educational program, shall be a program in cooperation with govermental or private agencies; 
5) Academic Registeration, hereinafter referred to as academic activities, shall be academic activities for getting active student status in a study program within one semester under the current regulation. 
6) Academic Achievement, hereinafter referred to the grade, shall be the grades the students get from study evaluation conducted every semester; 
7) Final Project Report, hereinafter referred to as project, shall be student projects as the requirement to finish Diploma III program or Applied Science Bachelor program; 
8) Academic Advisor, hereinafter referred to as lecturer, shall be lecturer who functions as person incharge in class and as nominated by the decree of director for guiding students in class assigned for one semester; 
9) Affective adjustment, hereinafter referred to as adjustment, shall be adjustment of attendance and obedience;  
10) Extra curricular program, hereinafter referred to as program after class-hour, shall be the programs scientific, hobby, entrepreneur or community service; 
11) Norm Grading System, hereinafter referred to as grading system, shall be the grading system that compares students' study results within group;   
12) Standardize Grading System, hereinafter referred to as grading system, shall be the grading system that compares the results of study to a standard set ahead. 
13) Field Trip, hereinafter referred to as  in curricular program, shall be the program for broaden students' insight in science and technology by direct observation on, discussion with and interview industries/companies/govermental agencies or others; 
14) Internship, hereinafter referred to as curricular program, shall be the program for earning experience, and skills corresponding to students' competencies of each study program. 
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CHAPTER II
NEW STUDENT ADMISSION
Part 1
Time and Capacity
Article 2
1) New student admission is at the begining of academic year; 
2) The number of students accepted for every study program is based on capacity of every study program; 
3) Maximum class size for every study program is 24 students. 
Part 2
Candidat Student Requirements
Article 3
Candidat students must fulfill the following requirements:
1) General requirements: 
a) Residents; 
b) Non-residents as stipulated in the Regulation of Minister of National Education of Republic of Indonesia Number 25 Year 2007; 
c) Good behaviour, physically and mentally health. 
d) Meet the health requirement for attending courses in the chosen study program.  
e) Fulfill other administrative requirements. 
2) Special requirements for Diploma III and Applied Science Bachelor candidat students are 
a) SMA/MA/SMK graduates corresponding to the chosen study program; 
b) age not exceeded 21 years when apply; 
c) special for electronics engineering, electrical engineering, telecommunications engineering, chemical engineering and energy engineering, candidat students must not be colour blind. 
3) Special requirements for candidat students of applied science from Diploma III are 
a) Program Diploma III/equivalent graduates who are from corresponding Department/study program; 
b) must attend matriculation which is arranged by the Head of Department. 
4) Special requirements for cooperation programs are based on the MOU between Polytechnic and other party.   
4
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Part 3
Students Admission System
Article 4
1) Candidat students must attend the Polytechnic selection processes-test, invitation, or others. 
2) Candidat students must follow Polytechnic health test. 
3) Accepted Candidat students are those who pass the written test and health test corresponding to the valid regulation. 
Part 4
To Whom It May Concern
Article 5
The accepted candidat students must sign stamped to whom it may concern which says that they will obey regulations and rules of Polytechnic and must be approve by parent/custodian.
Part 5
Re-registeration and Academic Calendar
Article 6
1) New and old students must re-register before attending academic activities; 
2) Students' registeration is both administrative and financial; 
3) New students must submit the requirements as stipulated in guide book of admission test registeration when they re-register. 
4) Fee for re-registeration is based on Director's Decree. 
5) Re-registeration is based on Director's Decree. 
6) Academic schedule is arrange in academic calendar every new academic year/semester and teaching and learning processes are based on the academic schedule.  
Part 6
Punishment for Dereliction of Reregisteration
Article 7
If a student does not register on the scheduled time, management of Polsri considers he/sheis resigned.
                    ACADEMIC REGULATIONS AND STUDENT RULE  .   5
CHAPTER III
EDUCATIONAL PROGRAMS  AND STUDY LENGTH
Article 8
1) Educational programs consist of Department, Study Program and Concentration  :
	
	Department
	Study Program
	Level
	Concentration
	
	

	1. Civil Engineering
	* Civil Engineering
	Diploma III
	* Building Construction
	

	
	
	
	
	* Water Construction
	

	
	
	* Road and Bridge Design
	Applied Science Bachelor
	* Transportation Construction
	

	
	
	
	
	
	
	

	2.
	Mechanical Engineering
	* Mechanical Engineering
	Diploma III
	* Maintenance and Repair
	

	
	
	
	
	* Production
	

	
	
	* Mechanical Engineering Production and
	Applied Science Bachelor
	* Heavy Equipment
	

	
	
	
	
	
	
	

	
	
	Maintenance
	
	
	
	

	3.
	Electrical Engineering
	* Electrical Engineering
	Diploma III
	
	
	

	
	
	* Electronics Engineering
	Diploma III
	
	
	

	
	
	* Electrical Engineering
	Applied Science Bachelor
	* Mechatronics
	

	
	
	* Telecommunications Engineering
	Diploma III
	
	
	

	
	
	* Telecommunications Engineering
	Applied Science Engineering
	
	
	

	4.
	Chemical Engineering
	* Chemical Engineering
	Diploma III
	
	
	

	
	
	* Energy Engineering
	Applied Science Bachelor
	
	
	

	
	
	* Chemical Technology and
	Applied Science Bachelor
	
	
	

	
	
	Industry
	
	
	
	

	5.
	Accounting
	* Accounting
	Diploma III
	
	
	

	
	
	* Public Sector Accounting
	Applied Science Bachelor
	
	
	

	6.
	Business Administration
	* Business Administration
	Diploma III
	
	
	

	
	
	* Tourism Business 
	Applied Science Bachelor
	
	
	

	
	
	* Business Management
	Applied Science Bachelor
	
	
	

	7.
	Computer Engineering
	* Computer Engineering
	Diploma III
	
	
	

	8.
	Informatics Management
	* Informatics Management
	Diploma III
	
	
	

	9.
	English
	*English
	Diploma III
	* English for Tourism
	

	
	
	
	
	
	
	



2) The initial educational program is Basic Disiplinary program (Diksarlin) which must be attended by any new student discluding Applied Science Bachelor students who are from DIII program. 
3) Students are not allowed to attend courses in the third semester provided that they are failed Diksarlin; 
4) The education of Polytechnic is blocked system and credit semester with study duration of about 3-5 years for Diploma III and 4-7 years for Applied Science Bachelor with 110-120 credits Diploma III and 144-160 credits for Applied Science Bachelor. One academic year 
6
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consists of 2(two) semesters in which each consists of 21 weeks, every week consists of 29 meetings.
5) On certain semester out of regular learning hours, student takes internship and field trip; 
6) Teaching and learning process consists of Theory and practice as stated in curriculum; 
7) The implementation of other provisions is under in force acts and regulations as regulated by Director's Decree. 
CHAPTER IV
TUITION FEE
Part 1
Payment Details
Article 9
1) At the beginning of semester, students must pay tuition fee; 
2) The fees which are not included in verse (1) regulated by Decree of Director of State Polytechnic of Sriwijaya. 
Part 2
Payment system
Article 10
Tuition fee and other fees as stipulated in article 9 are paid based on Decree of Director of State Polytechnic of Sriwijaya
CHAPTER V
GRADING SYSTEM
Part 1
Grading System
Article 11
1) Student acadmic achievement is based on sustainable grading on subject mastery and attitude during learning process; 
2) Students' mastery on any subject is assesed teoritically and practically; 
3) Assessment of students on any subject is based on the following score component: 
The component of final grade for teoritical and/or practical subjecet: 
a. First MID Term Test 25% and Second MID Term Test 25%; 
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b. Semester Test 50%. 
4) Graduate predicate for every semester is defined based on Grade Point (GP) the student get every semester; 
5) Graduate predicate for Diploma III program and Applied Science Program of Polytechnic is based on Grade Point Average (GPA); 
6) Behaviour assessment as stipulated in verse (1) is done by lecturer and advisor; 
7) Kinds of grading system : a. Relative Grading (PAN); 
a. Absolute Grading (AG) 
Part 2
Grading Scale
Article 12

1) Conversion of marks to grades:

	Marks
	Grades

	80
	- 100
	A

	66
	- 79
	B

	54 - 65
	C

	40
	- 53
	D

	< 40
	E



2) Student academic achievement is in Grades in which each description is as follows :  

	Grades
	       Credit
	Description

	A
	4
	Excellent

	B
	3
	Good

	C
	2
	Fair

	D
	1
	Bad

	E
	0
	Failed



Part 3
Grade Point 
Article 13

1) The success of study is based on GP; 
2) GP is counted

8
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[image: image1.emf]
Remarks:
N = Grade
K = credit
3) Grade Point Average is the standard of student's achievement the whole semester; 
4) GPA is counted by: 
[image: image2.emf]
Remarks :
Ni = Weight of total subjects
Ki = Credits of total subjects
n = Total subjects 
5) On the semester test, student should not get lower than C for Civic, Indonesian, Religions; 
6) In case students get lower than C for subjects as stipulated in verse (5), they have one change to do remedy before yudisium on ... semester. 
Part 4
Assessment of Students' Behaviour
Article 14
1) Final grade for students' behaviour is as follows:
	Good
	= 3

	Fair
	= 2

	Bad
	= 1


                       ACADEMIC REGULATIONS AND STUDENT RULES  .  9
2) The grade of students' behaviour is based on three points : 
a) Lecturer's assessment 10% 
b) Attendance 50% comprises: ·Without permission 40%; 
·Leave with permission 10%; 
c) Assessment for special case 40% 
3) Assessment as stipulated in verse (2) is as follows: 
a) Lecturer assessment is the average of total assessment of lecturers who teach in the same class per semester; 
b) The criteria of attendance assessment are as follows : 
	Grades for leave without permission
	

	(<480) menit
	= 3

	(480 - 960) menit
	= 2

	(>960) menit
	= 1

	Grades for leave with permission
	

	(< 1450) menit
	= 3

	(1450-2900) menit
	= 2

	(>2900) menit
	= 1


c) The criteria for assessment of special case are as follows: ·“Direct Warning < 3 times” gets grade 3; “Direct Warning 1- 2 times” gets 2; ·“Direct Warning 1- 2 times”gets grade 2; ·“Direct Warning 3 times”gets grade 1; ·“Direct Warning 3 times”gets grade 1. 
d) Student gets Direct Warning, if: 
Breach Academic Regulation and Student Rules Articel 20 except verse (1) point (f), (g) and (h) and also prevailing norms; 
e) Student gets Warning based on the absence(s): 
f) Final grade for Student's behaviour is rounding grade: 
	> 2,5
	Rounding to 3

	1,6 - 2,5
	Rounding to 2

	< 1,6
	Rounding to 1


Part 5
Evaluation
Article 15
1) Evaluation for graduates undertakes at the end of every semester; 
2) Student's attendance (except for assigned leave) for every subject must reach 80% if not the student will get maximum grade C for the subject; 
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3)  Student passed if every semester he/she gets
GP ³2,00 with grade D £7credits, without grade E;
4) Student passed with conditions if he/she within one semester gets : 
(1) GP ³2,00 with grade D > 7 credits, without grade E; 
(2) 1,75 £GP<2,00 with grade D £7credits, without grade E; 
(3) Total leave with or without permission (illness, with permission, without permission) more than 116 hours. 
5) student failed if in one semester he/she gets: 
(1) IP < 1,75; 
(2) IP < 2,00 dengan nilai D > 7 SKS; 
(3) Grade E. 
6) Especially for fourth semester students of Diploma III program and sixth semester students of Applied Science Bachelor program must be passed (not passed with conditions). Student passed with conditions within one semester will be given remedial for subject(s) with grade D, and the remedial time will be arranged before the new semester begins. If the student failed, he/she will be sentenced failed; 
7) The student who is passed under conditions on the fifth semester of Diploma III Program and the seventh semester of Applied Science Bachelor is given one more change to retake all the subjects on the next semester; 
8) On final semester student must be fully passed with at minimum grade C for all subjects; 
9) Provided that verse (8) cannot be fulfilled the followings are in force: 
a) The student is given chance to do remedial within 3 months since yudicium day; 
b) Provided that the student failed again, he/she must retake all the final semester subjects on the next semester and will not be given more chance to do remedial. 
Part 6
Pink Slip issuance for Academic Reason
Article 16
Student of Polytechnic will get pink slip if:
a) Passed under condition for two times within one semester; 
b) IP < 2,00 dan jumlah SKS nilai D > 7 SKS; 
c) IP < 1,75; 
d) Failed in remedial at the end of semester IV for Diploma III Program and semester VI for Applied Science Bachelor Program; 
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e) Failed at the end of semester V for Diploma III Program and semester VII for Applied Science Bachelor and/or on the final semester after being given one more chance to remedy as stipulated in article 15 verse (7), (8) and (9); 
f) Get grade E. 
Part 7
Yudicium
Article 17
1) Yudicium is at the end of every semester; 
2) Yudicium is undertaken after Special Departement's session and Polytechnic higher level management session;  
3) Yudicium is determined by the Grade Point Average (GPA); 
4) Predicates on the Yudicium are as follows : 
a) Cum Laude 
Cum Laude Predicateis awarded to the student who is: 
· IPK 3,51 - 4,00; 
· Total Grade Behaviour (TGB) for Diploma III = 18, for Applied Science Bachelor = 24; 
· No grade D; .No Passed under conditions; 
· ·Study duration is not more than 3 years for Diploma III Program and 4 years for Applied Science Bachelor from Senior High School and 1,5 years for Applied Science Bachelor from Diploma III program (discluding academic leave/stop out). 
b) Very Satisfactory 
Very SatisfactoryPredicateis given to the student who can fulfill the following conditions: 
· IPK 2,76 - 3,50; 
· Total Grade Behaviour (TGB) for Diploma III ³13,for Applied Science Bachelor TGB ³23; 
· ·Lulus percobaan maksimal satu kali; 
· Study duration is as stipulated in article 8 verse (4) (discluding academic leave/stop out). 
c) Satisfactory 
Satisfactorypredicateis given to the student if his/her: 
· IPK 2,00 - 2,75; 
· Cummulative Behaviour Grade (NKK) for Diploma III < 13, and for Applied Science Bachelor (NKK) < 23. 
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5) Students of Applied Science Bachelor must publish the final project report in an online  publication. 
Part 8
Graduation Day
Article 18
1) State Polytechnic of Sriwijaya conducts Graduation day once within a year; 
2) Student who passed final yudicium should join graduation day under conditions he/she has already done all responsibilities as student of Polytechnic;  
3) Requirements as stipulated in verse (2) will be arranged separately 
Part 9
Certificate
Article 19
 After finishing study, student will get certificate with associate expert title (A.Md.) for Diploma III and Bachelor of Applied Science based on Decree of Minister of Education and Culture about titles and designations of Higher Education Graduates.
CHAPTER VI
RULES
PART 1
Discipline
Article 20
1) Students of Polytechnic must have high dicipline which covers: 
a) Come to class on time; 
b) Well behave; 
c) Tidy, can be seen from: 
· Dressed properly, especially for male students not wearing earings, necklace, bracellet and tattoo; 
· Do not wear T-shirt; .During practice wears workshop/lab. uniform., especially for engineering students must wear shoes; 
· Wearning uniform on certain days for non-engineering students; 
· Do not wear slippers, sandals or something alike; 
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.Tidy hair and short cut especially for male students.
d) Keep Hygiene and beauty of campus and do not throw litter;  
e) Do not eat, drink, smoke, activate cell-phone dan do any activities that will distrube teaching and learning processes in the classrooms, laboratories, workshops or studios; 
f) Do no commit crime such as : 
. Do not bring and take Napza (Narcotics, Alchohol, Psychotrophic, and addictive substances); 
.Bring and use media of pornography and do not do porn action; 
.Carry and use firearms, sharp weapons, and things alike; 
.Commit theft, fraud, counterfeiting and gambling; .fight around campus. 
g) Do not organize or do practical politic activities in 
Polytechnic;
h)
Responsible for damage and loss of Polytechnic properties;
i) Obey safety regulations to prevent work accident; 
j) Do not interfere the orderliness in campus like: 
Part 2
Leave/Absence which is permitted
Article 21
1) Leave from class is only permitted for reasons of illness, accident, or urgent matter/matter stated as urgent by authorized person; 
2) Leave for illness or accident, must be with parents' letter which is accompanied with doctor's certificate and addressed to Head of Department or Academic Advisor.  Letter of permission from parents without doctor's certificate is valid for one day only, next day leave is considered absent; 
3) Provided that students must leave for urgent matter (the death or serious illness of parents or brother/sister, or she/he gets accident), written notification to Head of Department or person in charge for that case must be sent at least within two days. When the student back to campus, he/she must bring letter from his/her parents which states reason(s) for leave; 
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4) For less than one day leave, student must get permission from Head/Secretary of Department/Head of Study Program/Academic Advisor or lecturer concerned; 
5) For one to three day leave, a written proposal for permission must be addressed to Head of Department one day before leave; 
6) For three day or more leave, a written proposal for permission must be addressed to Vice Director for Academic Affair and is approved by Head of Department at least one day before it is proposed.   
7) Student who cannot attend classes because he/she is assigned by institusion and is approved by letter of assignment, his/her status is 'assigned'; 
8) Head/Secretary of Department/Head of Study Program or Advisor has the right to determine whether the letter of permission is accepted or not. 
Part 3
Punishment for Leave
Article 22
1) Leave without permission and lateness will cause direct or written warning with the following compensation punishment: 

	Lateness/Leave the class
	Punishment

	before the class end.
	

	5 minutes to 2 learning hours
	get 4 compensation punishment

	
	(for) times

	More than 2 learning hours
	Considered as leave without permission

	
	For one day (one day is always accounted 

	
	as 6 learning hours)

	
	Compensation 1,5 times

	
	(1,5 x 6 = 9 hours)

	1 day
	10 hours of compensation

	
	



2) The execution of compensation is arranged in seperated guide book; 
3) Time for executing compensation is as follows : 
a) For first, second, third and forth semester the execution is done after yudicium and must be finished before the beginning of next semester; 
b) For fifth semester and final semester the execution can be accumulated after yudicium or before graduation day; 
c) If execution of compesation is not done, the student will : 
. Cannot get result of study report, and trascript, copy and/or the genuine one; 
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. Compensation times 2 (two);
. Cannot get recommendation for Scholarship.
d) Leave without permission is accumulated every semester. Written Warning (SP) which will be sent to the students and parents is as follows: 
.Leave without permission reaches 12 learning hours, first written warning is issued; .Leave without permission reaches 18 learning hours, second written warning is issued; .Leave without permission reaches 24 learning hours, third written warning is issued; .Leave without permission reaches 29 learning hours, Decree is issued  
Pink Slip from Polytechnic. 
Part 4
Maximum Limit for Leaving
Article 23
1) If the total number of class leaving with or without permission (sick, leave with permission, leave without permission) reach 116 learning hours within one semester, the student must proposestop outor  pass with a probation status; 
2) Special for first and second semester students, if the total number of class leaving with or without permission (sick, with permission, without permission) reach 116 learning hours within one semester, the student is sentenceddrop out. 
Part 5
Class Organization
Article 24
1) Every class must have class organization led by Captain of the class; 
2) Captain of the class has the following roles; 
a) Form class organizational structure if necessary; 
b) Take and submit the attendance list and the attachment to Administration staff of Department every study day; 
c) Make Report if the lecturer doesn't come to class to Advisor/Secretary of Department/ Head of Department/ Head of Study Program; 
d) Keeping class order, hygiene and facilities.  
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CHAPTER VII
WARNING AND PUNISHMENT FOR BREACH OF DICIPLINE
Part 1
Direct and Written Warnings
Article 25
1) Warning is in the form of Direct Warning and Written Warning, depended on breach of the articles of discipline. 
2) Warning is given by Head of Department based on report from faculty and administration staff in Polytechnic; 
3) Direct Warning is given with official report available in every department; 
4) Written warning is given after the student gets two direct warnings and/or depend on kinds of disiplinary  
5) Written warning with two copies-to Director and parents is given to the student by head of department, and will be added into their personal data and affect his/her behaviour assessment. 
Part 2
Pink Slip for Disiplinary Reasons
Article 26
1) Student of Polytechnic will get pink slip for disiplinary reasons provided that they commit the followings : 
a) Commit crime as stipulated in article 20 verse (1) point (f); 
b) Get letter of warning as stipulated in article 22 verse (3) point (d); 
c) Organizing and undertake political activities around campus of Polytechnic; 
d) For special case that is not included in point (a) to point (c) will be determined in special session. 
2) Based on the accumulated evidences, session in the department decides pink slip for student except verse (1) point (a) and (c);  
3) Student receives pink slip signed by Director and which will be sent to parents. 
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CHAPTER VIII
ACCOUNTABILITY FOR DAMAGE AND LOSS
Part 1
Material and Equipment
Article 27
1) Every Student is responsible for any material or instrument he/she uses in laboratory, workshop, studio or classroom. 
2) In case the material/instrument is deteriorate/broken or insufficient, the student must report immediately to the Lecturer/Instructor/Technician who is in charge at that time; 
3) Student must report to the Lecturer/Instructor/Technician in charge immidiately if material and/or instrument is damaged/loss. 
4) Ignorance of regulation on verse (1), (2) and (3) is considered as serious disiplinary breach. 
Part 2
Replacement
Article 28
1) Based on in charge Lecturer/Instructor/Technician's report, Head of Department will determine whether the student will be fined or not for the damaged/lost material/instrument; 
2) Replacement for damaged/lost material/instrument will be determined by head of study program and reported to Director. 
3) Replacement is regulated in Guide Book of Replacement of Damaged/Lost material/instrument. 
CHAPTER IX
EXTRACURRICULAR ACTIVITIES
Part 1
Definition and Purpose
Article 29
1) Extra curricular program, hereinafter referred to as students' activities, shall be activities about intellectual activities, hobbies, and students' economics; 
2) Extra curricular program is aimed for generating independent and good personality alumni. 
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Part 2
Activities
Articel 30
Extra curricular program is planned and organized by Student Executive Board (BEM), and executed by Student Activities Unit (UKM), Student Association (HMJ) upon approval of Higher Management of Polytechnic.
Part 3
Facilities and Infrastructure
Article 31
Facilities and Infrastructure for extra curricular activities are provided by Polytechnic and are under polytechnic management control.
Part 4
Awards
Article 32
1) Awards are given to the students with achievements. 
2) Awards are in the forms of scholarship, consideration for the concerned subjects and other rewards. 
CHAPTER X
STOP OUT
Article 33
1) Stop Out, hereinafter referred to the study leave, shall be the study leave which is proposed in written and approved by Director; 
2) Stop Out proposal is proposed by the students using stamped paper and is acknowledged by Parents/relatives; 
3) The approved Stop Out is the one with economic and health reason or the one that complies with the stipulation in Article 23 verse (1); 
4) For the first semester students, Stop Out is only for health reason; 
5) Stop Out is permitted only twice within study period; 
6) Stop Out students must re-register for the same semester of the next academic year. 
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CHAPTER XI
FINAL PROVISIONS
Part 1
Interpretation
Article 34
In case of doubt on this Academic and Student Rules, Director has the right to interpret and set policy which is considered to be the most appropriate afterSpecial Sessionon this case.
Part 2
Supplementary
Article 35
Other rules as supplementary are for special cases and integrated with this rules.
Part 3
Implemantation
Articel 36
The implemantation of this Academic Regulations and Student Rules is in force since the promulgated date, under condition that changes and revisions may occur provided that new stipulations of regulation and act in force are enacted.
Director,
Signed by
RD. Kusumanto, S.T., M.M.
NIP 196603111992031004
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